




	For office use
	Telephone interview Date:
	
	Called by:

	Comments:



	
	

	POSITION APPLIED FOR
	

	AVAILABLE FROM – UNTIL
	
	

	
	

	SURNAME
	

	
	

	FIRST NAME
	

	
	

	ADDRESS
	

	
	

	E - MAIL ADDRESS
	

	TELEPHONE NUMBER/S
	Home:

	
	Mobile:

	
	

	DATE OF BIRTH
	

	
	

	N.I. NUMBER
	

	
	

	NATIONALITY
	

	
	

	DO YOU HAVE A LEGAL RIGHT TO WORK IN THE U.K?
	

	
	

	VISA STATUS
	

	
	

	PLEASE TICK AND ATTACH COPY OF PASSPORT AND ANY VISA/WORK PERMIT
	

	
	

	PLEASE GIVE DETAILS OF ANY SERIOUS ILLNESS, PERMANENT DISABILITY AND/ OR ANY LONG TERM PERIODS OF SICKNESS THAT MAY AFFECT THE TYPE OF WORK YOU DO?

	

	
	

	HAVE YOU BEEN CONVICTED OF A CRIMINAL OFFENCE?
	YES
	NO

	
	

	IF YES PLEASE GIVE DETAILS OR ANY UNSPENT CONVICTIONS
PLEASE GIVE DETAILS OF FULL TIME EDUCATION AND ANY QUALIFICATIONS OBTAINED.

	

	PLEASE GIVE DETAILS OF YOUR PAST EMPLOYMENT, STARTING WITH YOUR PRESENT OR MOST RECENT JOB.

	

	DATES FROM / TO
	COMPANY NAME AND ADDRESS 
	POSITION
	SALARY
	REASON FOR LEAVING

	
	
	
	
	

	PLEASE GIVE DETAILS OF TWO REFERNCES ONE OF WHOM SHOULD BE YOUR MOST RECENT EMPLOYER WITH A CONTACT NUMBER/EMAIL ADDRESS AND/OR ADDRESS (NOT FRIENDS NOR RELATIVES) OR ATTACH COPIES OF REFERENCES
1.                                                                                         2.
May we contact your references immediately? Ref 1 Y/N           Ref 2 Y/N
After a formal job offer?                                       Ref 1 Y/N            Ref 2 Y/N
PLEASE TELL US WHY YOU WOULD LIKE TO WORK WITH THE HATTON GROUP, WHAT YOU ARE LOOKING TO ACHIEVE DURING YOUR TIME WITH US AND GIVE DETAILS OF ANY LESIURE ACTIVITIES AND OR INTERESTS THAT YOU HAVE AND ANY ACHIVEMENTS ATTAINED THROUGH THEESE WHICH YOU THINK MAY BE RELEVANT TO THE POSITION APPLIED FOR.

	
	

	

	
	

	I DECLARE THAT THE INFORMATION GIVEN ON THIS FORM IS CORRECT AND COMLETE TO THE BEST OF MY KNOWLEDGE, AND I AGREE THAT ANY OFFER OF EMPLOYMENT WILL BE SUBJECT TO THE RECEIPT OF SATISFACTORY REFERENCES.

	
	

	SIGNATURE
	

	
	

	DATE
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